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1. General Provisions 

The minutes of the Company’s General Meeting of Shareholders shall be prepared in 
accordance with these Rules. Any matters not stipulated herein shall be handled in 
accordance with the relevant laws and regulations. 

2. Attendance and Signature 

Shareholders present shall sign the attendance register after the resolutions of the 
General Meeting have been recorded in the minutes. The number of shares 
represented shall be calculated based on the shareholders present. 

3. Venue and Time of Meeting 

The venue for convening the General Meeting shall be within the Company’s 
registered office location or another venue convenient for shareholders to attend and 
appropriate for holding such meetings. Where there are foreign shareholders, the 
meeting may, depending on the circumstances, be held via video conference, or in 
Hong Kong or Singapore, or by any other method announced by the central competent 
authority. 
The meeting shall commence no earlier than 9:00 a.m. and no later than 3:00 p.m. 

4. Record of Proceedings 

The proceedings of the General Meeting shall be recorded in full in writing, and 
where necessary, may also be recorded by audio or video. The minutes of the meeting 
shall be preserved for at least one year. 

5. Chair of the Meeting 

Where the General Meeting is convened by the Board of Directors, the Chairperson of 
the Board shall preside. If the Chairperson is on leave or otherwise unable to perform 
his or her duties, another Director shall act in accordance with Article 208 of the 
Company Act of the Republic of China. 
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6. Quorum and Adjournment 

At the scheduled commencement time, the Chair shall declare the meeting open. 
Where shareholders representing less than half of the total issued shares are present, 
the Chair may announce an adjournment, provided that such adjournments shall be 
limited to two occasions and the total adjournment period shall not exceed one hour. 
Unless otherwise stipulated by the Company Act, the General Meeting may only 
proceed where shareholders representing more than half of the total issued shares are 
present. A shareholder who is unable to attend the meeting may, for that specific 
meeting, appoint a proxy by completing the proxy form issued by the Company, 
stating the scope of authorisation, and signing or affixing a seal. 

7. Final Resolutions During the Meeting 

Before the close of the meeting, where shareholders present represent more than half 
of the total issued shares, the Chair may confirm the final resolutions and have the 
meeting minutes recorded in writing, to be signed by the shareholders present for 
confirmation. 

8. Agenda and Order of Business 

Where the General Meeting is convened by the Board of Directors, the agenda shall 
be set by the Board, and the meeting shall proceed in accordance with the agenda so 
arranged. No alterations shall be made without a resolution of the General Meeting. 

Before the conclusion of the agenda (including extraordinary motions), the Chair may 
not declare the meeting closed without a resolution. After the meeting has been 
declared closed, shareholders may not elect another Chair to continue the meeting at 
the same venue or elsewhere. However, if the Chair violates the Rules of Procedure 
and declares the meeting closed, shareholders representing more than half of the 
voting rights present may elect another Chair to continue the meeting. 

9. Conduct of Shareholders 

Shareholders present shall observe the Rules of Procedure, comply with resolutions, 
and maintain order at the meeting venue. 

10. Speaking Arrangements 
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A shareholder wishing to speak shall first complete a speaking request slip stating the 
subject matter and shareholder identification, and the Chair shall determine the 
speaking order. 

For the same motion, each shareholder may not speak more than twice without the 
Chair’s consent, and each speech shall not exceed five minutes. Where a 
shareholder’s speech violates these provisions or exceeds the scope of the topic, the 
Chair may order the shareholder to discontinue speaking. 

Where a shareholder submits a speaking slip but does not speak, it shall be deemed 
that no speech was made. In the event of inconsistency between the speaking slip and 
the actual speech, the actual speech shall prevail. 

When one shareholder is speaking, other shareholders may not interrupt unless both 
the Chair and the speaking shareholder have given consent. Any violation shall be 
stopped by the Chair. After the shareholder has spoken, the Chair may respond 
personally or designate an appropriate person to reply. 

11. Closure of Discussion and Voting 

Where the Chair deems that the discussion of a motion has reached the stage for 
voting, he or she may declare the discussion closed and submit the matter for a vote. 

12. Scrutineers and Counting of Votes 

The scrutineers and counting personnel for a vote shall be appointed by the Chair; 
however, scrutineers must be shareholders. The results of the vote shall be announced 
immediately and recorded in the minutes. 

13. Resolutions 

Unless otherwise provided by the Company Act or the Articles of Association, 
resolutions shall be adopted by a majority of the voting rights of the shareholders 
present. Where the Chair, upon enquiry, finds no objection, the motion shall be 
deemed passed with the same effect as a vote. 

14. Recess and Suspension of Meeting 

During the meeting, the Chair may announce recesses at his or her discretion. In the 
event of force majeure, the Chair may order a temporary suspension and, depending 
on the circumstances, announce the time to resume the meeting. Upon resolution of 
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the General Meeting, the meeting may be resumed within five days without the need 
for a separate written notice. 

15. Amendments and Alternative Proposals 

Where an amendment or an alternative proposal exists in relation to the same motion, 
the Chair shall determine the order in which the original motion and such proposals 
shall be put to the vote. If any one of them is passed, the others shall be deemed 
rejected and no further voting shall take place. 

16. Maintenance of Order 

Where necessary, the Chair may instruct security personnel to assist in maintaining 
order at the meeting venue. Security personnel assisting in maintaining order shall 
wear the Company’s identification badge while on duty. 

17. Effectiveness of Rules 

These Rules shall take effect upon approval by the General Meeting of Shareholders. 
The same procedure shall apply to any amendments. 


